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Accessing Online Systems in September

e Email & Calendar
e Satchel: One (Homework)
e MS Teams
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Student Guidelines

Communication @ The Piggott School

You will be shortly receiving your login details to access the school systems but, in the meantime, please
read the guide below to understand how to access your emails and calendar.

Accessing emails

e (o to school website and click on the ‘Email’ icon

AR HOMEWORK A LIBRARY [@] PAYMENTS [ = CHARVIL PIGGOTT PRIMARY SCHOOL
OFFICE 365

Hl el
!@z THE PIGGOTT SCHOOL

» A CHURCH OF ENGLAND ACADEMY

HOME ABOUT US COMMUNITY PARENTS ADMISSIONS SIXTH FORM CONTACT US

Respect, Equality, Honesty, Dedication, Courage, Love

¢ Once you have recieved a temproary login and set your new password you will be able to access email

¥ The Piggott School - The Piggot: X @ SignIn x  + = o X

b&wsername=8&wa=wsignin1.0&wtrealm=urn%3afederation%3aMicrosoftOnline8wctx=estsredirect%3d o Yr 6 :

C @ fspiggottschool.org/adfs/ls/?client-request-id=0bf7103d-b199-43e1-8e5b-abcOc1a

The Piggott School

Please sign in

username@piggottschool.org

Acceptable logon name formats:
UserName

or
UserName@piggottschool.org

To change your password please click here

For a forgotten password or other problems please
contact IT Support:

Ext: 221

E-Mail: technical@piggottschool.org
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e All the new pupils will be able to access their accounts on Thursday 2" September from 1pm

e When you have logged in you will be able to access you emails and calendar.

Deleted.. & Search O MeetNow @ o fo (& & 2

End of Term Staff Celebrati
‘ = = ] Delete & Archive () Junk v 51 Moveto v ¢J Categorise v -+ i ‘;:gmec’r:w;]-ea:ﬂ: h;:::
“  Favourites © Results Filter v Year 7p Jordan & Stokes - PE Lesson
Dominic Key il .
Daniel Carter
g B Sentltems Experienced Physics and Maths £...  16/03/2021 Sun 21/02/2021 15:53 g 9 9 2
(] [i]  Deleted lte.. 12789 Good aftemaon, | hope that ... To: Class 7p Jordan; Class 7p Stokes; David Thatcher
Add favourite . Daniel Carter B 5 Year 7p Jordan & Stokes - PE Lesson
& Yr7p Jordan & Stokes - PE Lesson  07/03/2021
¥r7p Jordan & Stokes - PE Le.. [ Deleted Items © Tue 23/02/2021 1400 - 1500
~  Folders
u ) No conflicts
> Inbox 1
a E‘, RSVP to this event Email organiser D
& Drafts 38
@ Add a message to Daniel Carter (optional)
B Sentltems

> Deleted lte... 12789 "  Yes ? Maybe X No

Junk Email 324
Year 7p Jordan & Stokes - PE Lesson
Archive

& o @

Notes

Conversation Hist...

Microsoft Teams meeting

Drafts

[ewirel Join on your computer or mobile app
Click here to join the meeting

Notes

\ Learn More | Meeting_options

If you have any questions about accessing emails or any of the online systems, please speak with your tutor
or contact technical@piggottschool.org
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Student Guidelines

Online Learning @ The Piggott School

In September you will receive your login details to access the school systems but, in the meantime, please
read the guide below to understand how to access MS Teams for online lessons.

Accessing MS Teams

e Go to school website and click on the ‘Office365’ icon

AR HOMEWORK MR LIBRARY [@] PAYMENT! 20 17 = CHARVIL PIGGOTT PRIMARY SCHOOL

K OFFICE 365
gjz THE PIGGOTT SCHOOL

» A CHURCH OF ENGLAND ACADEMY

HOME ABOUT US COMMUNITY PARENTS ADMISSIONS SIXTH FORM CONTACT US

Respect, Equality, Honesty, Dedication, Courage, Love

e Login to the system using your username@piggottschool.org and password

¥ The Piggott School - The Piggot: X @ SignIn x  + = o X

C @ fspiggottschool.org/adfs/ls/?client-request-id=0bf7103d-b199-43e1-8e5b-abc0c1aaf11b&username=&wa=wsignin1.0&wtrealmayrn%3afederation%3aMicrosoftOnline8wctx=estsredirect%3d... o ¥¢ 6 :

The Piggott School

Please sign in

username@piggottschool.org

Acceptable logon name formats:
UserName

or
UserName@piggottschool.org

To change your password please click here

For a forgotten password or other problems please
contact IT Support:

Ext: 221

E-Mail: technical@piggottschool.org
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e Click on the ‘MS Teams’ icon to access the application

¥ The Piggott School - The Piggot: X ) Microsoft Office Home

< C @ office.com/?auth=28home=1
~ > = —

£ Search

Good afternoon Install Office

+ & e @ &E $ 0 T & &

Start new Outlook OneDrive Word Excel PowerPoint OneNote N Class Sway Forms
lotebook
All apps
e The application will load giving you access to MS Teams
¥ The Piggott School - The Piggot: X | €l Microsoft Office Home X & Microsoft Teams - loading X o+ = X
C @& teams.microsoft.com/_#/?Im=deeplink8msrc=officeWaffle hxe ﬁ H

B¥ Microsoft

Waiting for teams.microsoft.com...
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¢ You will then be able to join teams or respond to invites that have been sent to you by your teachers

¥ The Piggott School - The Piggot X | I} Microsoft Office Home X E Microsoft Teams x 4+

C @ teams.microsoft.com/_#/school//?ctx=teamsGrid

®

Microsoft Teams Search or type a command

Teams

w Your teams

Ei 3 B e )

SLT Staff Training 27th March Piggott PE department DHT/AHTs Year 10 GCSE PE

O 9 O m ® £ o W £ G & A ®m 7z ) NG

29/05/2020 EZ

4 Search or type a command
Calendar G4 Meet now
@ Today < > June 2020 v & Work week v
01 02 03 04 05

Monday uesday Wednesday Thursda: Friday

David Thatcher
10 PM

0O @ © m € £ £ W@ 5 B £ ALz e 0B

01/06/2020
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Using Email to access MS Teams

e Go to school website and click on the ‘email’ icon

AR HOMEWORK M LIBRARY [@] PAYMENTS = I = =~ CHARVIL PIGGOTT PRIMARY SCHOOL

OFFICE 365

OF YO

,7 THE PIGGOTT SCHOOL

4@; A CHURCH OF ENGLAND ACADEMY

ABOUT US COMMUNITY PARENTS ADMISSIONS SIXTH FORM CONTACT US

Respect, Equality, Honesty, Dedication, Courage, Love

LI

e Login to the system using your username@piggottschool.org and password

¥ The Piggott School - The Piggot: X @ Signin X 4+ = X

(¢ @ fs.piggottschool.org/adfs/Is/?client-request-id=0bf7103d-b199-43e1-8e5b-abc0c1aaf1 1b&username=&wa=wsignin1.0&wtrealm=urn%a3afederaion%3aMicrosoftOnline&wctx=estsredirect%3d ot ﬁ) £

The Piggott School

Please sign in

username@piggottschool.org

ﬁ?f’ é % g‘? .........
*:)1&”

Acceptable logon name formats:
UserName
or
UserName@piggottschool.org

To change your password please click here

For a forgotten password or other problems please
contact IT Support:

Ext: 221

E-Mail: technical@piggottschool.org

© 2013 Microsoft
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e In your email you will receive a MS Teams invitation to join the online lesson. You then have the option
to RSVP to the invitation. This will add the lesson to your calendar.

¢ Oryou can join the lesson by clicking on the link at the bottom.

in Print

Deleted... €& Search n MeetNow @ o &
‘ = = ] Delete T Archive (8 Junk ~ 53 Moveto v {J Categorise v
~  Favourites © Results Fiter~  Vear 7p Jordan & Stpkes - PE Lesson
e B Sontltems Daniel Carter P
Sun 21/02/2021 15:53 g 9 92
mj Deleted lte... 12789 Te: Class Tp Jorglan; Class 7p Stokes; David Thatcher
Add favourite Daniel Carter = 51 Year 7p/lordan & Stokes - PE Lesson
o Yr7p Jordan & SXpkes - PE Lesson  07/03/2021
¥r7p Jordan & Stokes - PE Le... (© Tue 23/92/2021 1400 - 1500
~  Folders
u X No conflict
0 David Thatcher i
b Inbox 1 PE Lesson (Fri P2) 24/02/2021
“ No preview is available. E‘, RSVP/to this event Email organiser 0
& Drafts 38
@ O Daniel Carter il Add a fhessage to Daniel Carter (optional)
B Sentltems > Year 7p Jordan & Stokes - PE .\  21/02/2021
o Year 7p Jordan & Stokes - PE... [ DKleted ltems |
>
Deleted lte... 12789 7 Maybe X No
0 David Thatcher i
©  JunkEmail 324 PE Lesson (Tues P1) 08/02X021
No preview is available. Year 7p Jordan & Stokes - PE Lesson
B Archive
Daniel Carter i
Ll Notes . - ) S
7p Jordan & Stokes - PE Lesson 05/02/2021
7p Jordan & Stokes - PE Less... | Deleted ltems |
Conversation Hist... . _
— () David Thatcher B Microsoft Teams meeting
PE Lesson (Thurs P2) 03/02/2021
[owirs! No preview is available. Join on your computer or mobile ap
Click here to join the meeting
Notas Daniel Carter ]
» Yr 7p PE - Jordan & Stokes 19/01/2021 Learn More | Meeting options
Here is how the lesson will look in your calendar once you have responded to the invite.
= = m BF] Today € = January 19,2021 ~ Day ~ 12 Share »
~  January 2021 T 19 Tue
M T W T3S G g WML LT YL BRI M W1
£
28 29 30 31 1 2 3
i 4 5 8 7 8 % 10 g
1M 12 13 14 15 16 17
< 18019 20 21 22 23 24 10
25 26 27 28 29 30 31
1 2 3 4 5 6 7
1
|
Add calendar
12
@
» My calendars
13
> People's calendars
1
> Groups ¥r 7p PE - Jordan & Stokes
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e When you click on the lesson in your calendar it will allow you to ‘join” at will show the screen below

o Click the ‘join now’ icon.

Microsoft Teams Q Search

Choose your audio and video settings for

Yr 7p PE - Jordan & Stokes

Join now

M@ L@ ) & customseup

c]x Audio off Add a room

Invite people to join you




¢ Once you have ‘joined’ you should then see the teacher who is delivering the lesson and you are set to
go

Options on the tool bar

Participants in the lesson Chat function Raise your hand (if you Video Microphone on/off End call
need help on/qff

e All the new pupils will be able to access their accounts on Thursday 2" September by 1pm

o Logins will be sent out to parents email addresses as soon as they are active.

¢ When you have logged in you will be able to access your emails and calendar which will contain your
timetable and any teams meetings accepted.

If you have any questions about accessing MS Teams or any of the online systems, please speak with your
tutor or contact technical@piggottschool.org
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Student Guidelines

How to obtain a full copy of the Microsoft Office applications

Should you wish to install the full office applications on your Desktop/laptop you can do that by signing into
https://portal.office.com with your piggottschool.org account and clicking the button highlighted below

Office 365 L Search

Good morning Install Office

To get a desktop copy of teams that will pop up notifications when the browser is closed go to this link
and sign in with your school account to activate the application

Download Microsoft Teams Desktop and Mobile Apps | Microsoft Teams

To get a copy of the office applications for Chromebook (or tablets) you will need to open the app store
on your device and search for Outlook, Word, Excel, PowerPoint, Teams separately.

Each of these apps will need signing in once with your piggottschool.org login to activate the first time you
use them.

11| Page


https://portal.office.com/
https://www.microsoft.com/en-gb/microsoft-teams/download-app
http://www.piggott.wokingham.sch.uk/
http://www.piggott.wokingham.sch.uk/

Student Guidelines

Homework @ The Piggott School

In September you will receive your login details to access the school systems but, in the meantime, please
read the guide below to understand how to access Satchel: One (Show My Homework).

Accessing homework

e Go to school website and click on the ‘Homework’ icon

AR HOMEWORK WA LIBRARY [@] PAYMENTS 0 Q0 = CHARVIL PIGGOTT PRIMARY SCHOOL

‘%‘7 THE PIGGOTT SCHOOL

{M\ A CHURCH OF ENGLAND ACADEMY

HOME ABOUT US COMMUNITY PARENTS ADMISSIONS SIXTH FORM CONTACT US

e To access the whole school homework calendar without logging in you can select different options as
below. You can filter by year group, type of task, subject, teacher and/or class

satchel:on Calendar
@ The Piggott Sckool 0118 940 2357
X View homework cale - http:/Awww.piggottschool.or
il vy iew homewor lendgr i pigg g
Y
B9 9 Aug- 15 Aug Homework key
Monday Tuesday Wednesday Thursday Friday Saturday Sunday
9th Aug 10th Aug 11th Aug 12th Aug 13th Aug 14th Aug 15th Aug
7P/Cn1
Chinese
Mrs ). Forrer

o Below is an example of all homework tasks set for Year 7 in a specific week during the term
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The Piggott School

View homework calendar

0118 940 2357

nw.piggottschool.org

Year 7 EI v v v
Monday Tuesday Wednesday Thursday Friday Saturday Sunday
12th Jul 13th Jul 14th Ju 15th Jul 16th Jul 17th Jul 18th Jul
7Q/MuZ TQJFr3 7D/En 7P/MalB 7Q/Mu5
Music French English Mathematic Music
Miss 5. Taylor Mrs 5. Rawlings Mrs K. McNaughton Miss 5. Forrest Miss R. Percival
7Q/Mud 7P/GM2 TCIGg 7Q/Mu4 TP/MalB
Music German Geography Music Mathematic
Miss R. Percival Mrs 5. Rawlings Miss L. Piggford Miss R. Percival Mr |. Crawle
7P/Fo5 7DC TA/GE TE/Sc 7Q/Mal1B
D & T-Food Science Geography Biology Mathematic
Miss W. Bennett Mrs ] Beavis Miss L. Piggford Miss 5. Hassan Mr ). Crawle
7P/MalB 7P/Gm1 7B/5c 7Q/Dt3 7Q/Ma2A
Mathematic German Chemistry Desi Mathematic
Miss 5. Forrest Mrs 5. Schgo Mrs Q. Elliott Mr A. Demby-Wheeler Mr ). Crawle
7G/5c 7P/Gm2 7Di5c 7Qr/Dt2 7P/Ma2B
Science German Chemistry Desi Mathematic
Mr ). D'Cruz Mrs R. Brookf: Mrs 5. Floyd Mr A. Demby-Wheeler Mr ). Crawle
TH/Sc 7P/Ma1B TAMHI 7B/Sc TP/MazA
Science Mathematic History Chemistry Mathematic
Miss E. Chapman rs 3 Miss H. Lunn rs O. Elliott Craw
TD/Gg TP/Sp1 7DC 70Q/Fod 7Q/MalA
science D & T:Food Mathematic

Geography

Spanish

e Once you have your login details you will be able to login to the system using your
username@piggottschool.org and password here

Calendar

satchel:on

N. Ei 55
L e

The Piggott School

0118 940 2357

View homework calendar hittp://wwi.piggottschool.org
v v v v
Monday Tuesday Wednesday Thursday Friday Saturday Sunday
gth Aug 10th Aug 11th Aug 12th Aug 13th Aug 14th Aug 15th Aug
7R/CR1
Chinese
Mrs ]. Forrer

Once logged click on any homework task to view the instructions. This will include the deadline, any

attached documents and links required to complete the task

You will be shown how to use this platform fruther in September
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The Piggott School 0118 240 2357
u_ Ky View homework calendar http:/Awww.piggottschool.org

Optional Chinese online activity during summer holiday Satchel Classes

Mrs J. Forrer set this assignment for group 7P/€n1 - Chinese

Due on Thu 12 Aug

for w

Task description

science and more.

= Chinese books | Just sent to you, although | set a date for wview live imetable

of their requirement.

e All the new pupils will be able to access their accounts on Thursday 2" September from 1pm
e Once you have received your login details you wuill be able to access your specific homework tasks
o Click the “sign in with google button” and enter your piggottschool.org email account into the pop up.

e Your password for google apps\will be what you set previously for your email account.

satchel:ore

Together through education

Login @ Need help logging in?
» Logging In as a student

Staff Parent

Forgot password?

Reset your |

@ | already have an account

) | don't have an account yet

l

The Piggott Schoo Issues with the PIN?
You only need a PIN to log in for the first time. If you have
forgotten your details and cannot reset your password,
ontact the schaol for a new PIN or ask your parent

J  sign in with Office 365
~

& sign in with Google

B sign in with RM Unify

For more help visit this link to find out more about logging in and accessing the system

https://help.satchelone.com/en/collections/1695417-students

If you have any questions about accessing Satchel: One or any of the online systems, please speak with
your tutor or contact technical@piggottschool.org
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